
WTF Team Event Registration 
User guide – 2016

NB: To register a team you must be an assigned admin 
for your club/region/Nat Fed in the GMS FIRST



BEFORE REGISTERING YOUR NATIONAL OR CLUB/REGION TEAM:

MAKE SURE ALL MEMBERS HAVE AN APPROVED 
WTF GLOBAL LICENCE valid for the event you wish to 
register for. 

Having an approved WTF Global Licence, you are still required to have uploaded and approved
on your WTF GMS profile page at minimum the following for all team members:

1. Colour Portrait ID picture
2. Valid Passport OR National ID
3. WTF Signed Event Liability Waiver – valid for 5 years
4. Kukkiwon certificate/card or National belt certificate



On the GMS home page: Click 
here

Then click on 
the event 

name/REGISTER 
NOW



Or you can simply click on 
the event name you wish 
to register for on the GMS 
home page:



Review important event information 
by clicking on the blue tabs.
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Next steps:
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On the Team info page:
1 Create New team 
or choose from 
existing team

All fields with * are mandatory
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2 Review and update



Type in the WTF Global Licence number or name
Name will populate here 
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Repeat with other team officials (click on Role tabs accordingly for 
manager, coach, etc.)
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5 When finished, click

On the Team info page:

Press Add button



ONCE YOU HAVE ADDED ALL OF 
YOUR TEAM OFFICIALS…



Select all three fields below accordingly1

2 WTF Licence number

Add your team Contestants…

3



After you see the name of 
your team member, click here

2 Repeat this to add all of your 

competitors.
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3 Click                                when finished



On the Team Summary page:

Agree to all waiver agreements1

2



On the Payment page: (OC may not offer 
option to pay by credit card)

Simply click

If offered and you select to pay online by credit card you will be directed to enter your credit card details
as you will see on the next page. If you click to pay via wire transfer or cash on site 



Credit Card Payment page: (if offered by OC)



Confirmation page:

Registration is confirmed.
(Email sent with the copy of registered Team)



IMPORTANT
If you want to add a division or pay by credit 
card online if you skipped it during on-line 

registration process, Please follow the 
registration process from beginning as shown 

in above slides!



Troubleshooting…

In case of any issues please contact the Organizing 
Committee or your National Taekwondo Federation

Administrator.


